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Satellite Symposia at the

ASN Scientific Sessions & Annual Meeting at Experimental Biology 2012

Guidelines

1. Satellite Symposia are programs that are planned and conducted by external groups (e.g., trade groups, corporations, other health organizations) in conjunction with the American Society for Nutrition’s Scientific Sessions and Annual Meeting.

2. Satellite Symposia provide attendees with additional educational/informational opportunities. Program content must be reviewed and approved by ASN.

3. Symposia will be scheduled during the following times:
Maximum Number of Programs

Friday, April 20
*
8:00 am -  noon 


2

Friday, April 20
*
1:00 – 5:00 pm   


2
Saturday, April 21
6:30 – 8:00 am



4
Wednesday, April 25
1:00 – 5:00 pm



2
*Companies may choose a full day Friday program if space permits.

4. ASN will provide registration services for all Satellite Symposia.  Providers of Satellite Symposia may not offer independent registration services.

5. The Satellite Symposium Sponsorship Fee is $25,000 (half day program on Friday), $20,000 (half day program on Wednesday); $45,000 (full day program on Friday) and $10,000 (Saturday morning).

6. The fee includes registration services, one time usage of the pre-registered ASN Annual Meeting at EB attendee mailing list, webcast capture for ASN and sponsoring organization Web site; promotion on ASN’s website and printed materials, complimentary meeting space and access to a designated slide review room.

7. External groups interested in conducting a Satellite Symposium must complete the attached application form and include a complete program description and agenda for review and approval.

8. Symposia proposals and date/time assignment will be reviewed and approved on a first-come, first-served basis beginning July 15, 2011.  E-mail notification of receipt of your application will be sent within 48 hours.  External groups will be notified regarding acceptance and date and time assignment of their Satellite Symposium within three weeks of receipt. 
9. To guarantee meeting room space and program promotions in all printed materials, Satellite Symposia proposals must be received by September 1, 2011.    After September 1, proposals will be accepted and considered as space is available. 

10. Once applications are approved, ASN will provide additional instructions on completing necessary paperwork through FASEB’s Office of Scientific Meetings and Conferences to initiate meeting planning and reserve audio-visual needs, food and beverages, etc.

11. The American Society for Nutrition does not endorse the content presented in Satellite Symposia or their proceedings, publications, etc.

12. All companies should comply with the PhRMA Code on interaction with healthcare professionals, as listed on www.phrma.org.

13. ASN reserves the right to accept, reject or condition acceptance, based on ASN’s sole discretion, for any reason, which need not be disclosed to the applicant. 

14. Unless otherwise negotiated, all logistical arrangements are the responsibility of the Symposium supporter and must be made directly with FASEB’s Office of Meeting Services and Conferences.  ASN will provide the appropriate logistic contact information to the Symposium supporter’s primary contact in the symposium acceptance letter.   For a negotiated cost based on event specifications, ASN can provide additional meeting and logistical support.
15. Reasonable meeting space and room set up requests will be accommodated.  While ASN will make every effort to ensure a successful program, ASN assumes no responsibility for the meeting space and any and all charges associated with these planned events, including, but not limited to; set-up charges, additional room rental, audio visual, food and beverage, computer charges, hotel reservations, speaker arrangements, electric, etc.  
16. Companies that cancel confirmed programs after February 15, 2012 are subject to a $5,000 cancellation fee.

17. All matters and questions not covered by the above guidelines are subject to the discretion of ASN.  In the event of any amendment or addition to these guidelines, written notice will be given by ASN to such parties.
Available Dates, Times and Fees 




Fees
Friday, April 20

8:00 am -  noon 


$25,000

1:00 – 5:00 pm 



$25,000

8:00 am – 5:00 pm  


$45,000
Saturday, April 21
6:30 – 8:00 am



$10,000

Wednesday, April 25
1:00 – 5:00 pm



$20,000
Benefits

· Reasonable meeting space  

· Webcast production for ASN and sponsor Web site (provided in xml format).

· Registration services will be provided by ASN.

· Email distribution of registration announcements to all pre-registered Scientific Session attendees.

· On-line promotion on ASN’s Web site.

· Announcements in appropriate Scientific Sessions marketing materials.

· Complimentary one-time use of Scientific Sessions pre-registered attendee mailing list.  ASN must review and approve all pieces prior to mailing.

· Satellite Symposia will be fully integrated into ASN’s EB 2012 marketing campaign.

Available Services at an Additional Cost

· ASN can facilitate the necessary program guidelines, review and compliance to provide CPE credit for dietitians (RDs).

· Provision of speaker honoraria and travel reimbursement can be facilitated by ASN.

· Coordination of refreshments, meals or networking reception.

· Extended session marketing services.

· Design of promotional materials, program or other handouts for the day of the session.

· Organizers are encouraged to consider publishing the proceedings of symposia in an ASN journal. ASN is the publisher of The American Journal of Clinical Nutrition, The Journal of Nutrition and Advances in Nutrition. All supplement publication proposals require editorial acceptance of the topic and content, and all supplement manuscripts are subject to editorial acceptance following a peer review process. Supplement publication proposals should be submitted before the date of the symposium event and should be formatted as described in the information documents noted below. Supplement manuscripts must be submitted within 4 months of the meeting date. Additional information on the AJCN, JN and AN supplement publication processes including the costs of publication is available online:

· AJCN: http://www.ajcn.org/site/misc/ifa_intro.xhtml

· JN: http://jn.nutrition.org/site/misc/supplements.xhtml

· AN: http://advances.nutrition.org/site/misc/ifora15_supplements.xhtml

 

Questions about publication processes may be directed to Karen King, kking@nutrition.org
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Satellite Symposium Application
Applications will be reviewed and approved on a first-come, first-served basis beginning July 15, 2011.

Please complete all sections.  Incomplete applications will not be considered.

Contact Information
Name of Group/Company Supporting Program:_______________________________________________

Primary Contact Name:___________________________________________________________________

Title:__________________________________________________________________________________

Address:_______________________________________________________________________________

City/State/Zip:__________________________________________________________________________

Phone:__________________________________________Fax:___________________________________

Email:_________________________________________________________________________________

Name of Company Planning Program (if applicable):___________________________________________

Primary Contact Name:___________________________________________________________________

Title:__________________________________________________________________________________

Address:_______________________________________________________________________________

City/State/Zip:__________________________________________________________________________

Phone:__________________________________________Fax:___________________________________

Email:_________________________________________________________________________________

Available Dates, Times and Fees (check one)




Fees
Friday, April 20

____  8:00 am -  noon 



$25,000

_____1:00 – 5:00 pm 



$25,000

_____8:00 am – 5:00 pm  


$45,000
Saturday, April 21
_____6:30 – 8:00 am



$15,000

Wednesday, April 25
_____1:00 – 5:00 pm



$20,000
Program Title:________________________________________________________________________

Proposed Chair(s):____________________________________________________________________

Projected Audience:___________________________________________________________________

Program Agenda (include speakers, affiliations and presentation titles):

Program Description (100 words or less):

Company/Institution Providing CE’s (if applicable):__________________________________________

Payment Information

Please complete the following information regarding invoicing.   ASN will invoice:

Contact Name:__________________________________________________________________________

Company:________________________________________________________________________________

Address:_______________________________________________________________________________

City/State/Zip:__________________________________________________________________________

Phone:__________________________________________Fax:___________________________________

Email:_________________________________________________________________________________

· I have read, understand and will adhere to the ASN Satellite Symposia guidelines.

Name:_________________________________________________________________________________

Signature:________________________________________Date:_________________________________

Submit Completed Application to:

Gwen Twillman

Managing Director, Professional Development

gtwillman@nutrition.org                 Tel:  301.634.7282
